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Aims and Objectives “PABERDEEN

 Understand what RefWorks is and why it is useful

* Create a RefWorks account (if you don’t already have one!)

 Learn how to get references into RefWorks from various online sources
 Understand how to organise material in RefWorks

* Find out how to quickly create a simple bibliography

 Have time to practice and ask questions



RefWorks explained
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Web-based reference management software — can access anywhere with
Internet connection

Two main functions:

* Online store for the bibliographic information of reading materials you wish to reference in an essay,
assignment or dissertation

* Helps you produce reference lists/bibliographies according to one of over 3,500 styles

Does not automatically store the full-text of items in your RefWorks
account

No limit to number of references you can have in your RefWorks account
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Why would you use RefWorks?

e Saves time and effort

* Keeps all your references safely in one place

 (Can make the process of referencing easier

 Easy to create formatted bibliographies and in-text citations

You still need to understand and know:
* Why and where to reference
* Preferred style you have been asked to use
* Check course handbook and with tutor or supervisor



How to Create a RefWorks account

@® RefWorks
e

Login using RefWorks Credentials

IUsermnmame

Password

L] Show

1. Go to www.refworks.com/refworks

Forgot username or password?

2. Click on Sign Up for a New Account

[ | Keep my session open for 14 days

Login using Other Credentials

Open Athens Credentials

My Institution's Credentials (Shibboleth) «

l New to RefWorks? Sign Up for a New Account

Contact Us | Terms and Conditions | Privacy Policy | Cookie Policy | Cookie Preferences Copyright 2012, FroQuest LLC. All rights reserved.




Register an account while on-campus

® RefWorks

AEOUPRETNOIRSSNEAT Create Account

Step 1: Step 2: Finished =
Login using RefWork Account Information User Information Enjoy RefWorksl
Username Create an account at University of Aberdeen (not my institution) &
e
EmailAddress:|eleni.bnrn@abdn.ac.ul~‘.j |

jsmith@yourdomain.com

Complete the form Re-enter Ema |
Click on Next . Nm|t' 2adress |
Confirmation email will be Passm;m”“ |
sent from RefWorks atlest 4 rarcter ong

Save this email as it contains Rtpw”t'd |
the Group COde for @ Without your consent, we can not create your RefWorks account.

[] I consent to the collection and use of my personal information consistent
with the Privacy Policy, and | acknowledge that use of the service is
subject to the Terms & Conditions. Without your consent, we can not
create an account.

off-campus access

New to RefWorks? Sign U|

Contact Us | Terms and Conditions pQuest LLC. All rights reserved.

= Next




Register an account from off-campus

® RefWorks * To create an account from off-campus
you will be asked to enter a Group Code

RBOUTREANOIRS ™ ABN Create Account

_ EE— * To obtain the Group Code go to
Step 1: Step 2: Finished =
Login using RefWorkl | Account Information || User Information | Enjoy RefWorks! www.abdn.ac.uk/library/support/pass

ysemame Create an account at University of Aberdeen (not my institution) wor d S /in d ex.php
Emai s lsom boroahdn ac e Log in with your university username

jsmith@yourdomain.com

ey and PasswWo rd

re-enter your email address

Sl I - Scroll to find the entry for RefWorks —

jsmith

O I take a note of the code. It is case

at least 4 characters long

) Kooy ees=ion opext o ReenterPasswors EESCTaNLY/S
re-enter you

SWOra

Password

* Complete the form

* Click on Next button

e Confirmation email will be sent from RefWorks. Save this email as it contains
important login information you will need again
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How to get records into RefWorks

* You must import references of books, journal articles etc. into your
RefWorks account for it to work

Do that when you search databases. Instructions on how to import
records from all our databases available at:
www.abdn.ac.uk/library/documents/guides/importing.pdf

 There are several ways to bring records into your RefWorks account —
depends on the database provider


http://www.abdn.ac.uk/library/documents/guides/importing.pdf

g (NVERSITY OF

Importing records: 1-step process “P ABERDEEN

* |n this workshop we will focus on the quickest way

* Clicking a button in a database can save records directly to your
RefWorks account

* This works in Scopus, MEDLINE, Web of Science, ProQuest & EBSCO
databases and many others



Example search

‘Discuss the impact ofCrapid long distance t@on the
sports performanceofGthletes?

Concept 1 “circadian rhythm™*” OR | “sleep disturbance™
AND

Concept 2 jet lag OR jetlag
AND

Concept 3 athlet* OR sports*




For the best possible results, apply the search rules for Scopus

SCDP LIS Search  Sources  Alerts  Lists Help ~

Document search

Documents  Authors  Affiliations  Advanced

( Search \

athlete® OR sports®

E g, "Cognitive anchitectures " AND robats

x  Article title, Abstract, Keywords +

AND

5 h

"jE:‘trciag" OR jetlag x  Article title, Abstract, Keywords -+
» Limit

Reset form



Select the records you wish to store in RefWorks by using the

tick-boxes alongside each entry. Click on Export

125 document results

View secondary documents  View 694 patent results View 4 Mendeley Data

{ TITLE-ABS-KEY ( athlete® OR sports*) AND TITLE-ABS-KEY ( “jet lag” OR jetlag))

# Edit |® Save [\ Setalert Set feed

Search within results... ollo Ana|yze search results Show all abstracts  Sort on:  Date (newest)
Refine results All~ B Export | Download  View citation overview  View cited by Add to List  ==s 2 = 7
Decument title Authors Year Source Cited by
Access type ~
type © W 1 | Effect of pre-flight circadian phase-shifting approach on sleep variables after 9 time-zone eastward Hoshikawa, M., Uchida, 5., 2018 Sleep and Biological 0
transition: a case report Dohi, M. Rhythms
Open Access (7} > 16{4), pp. 457-461
QOther (118) >
View abstract v [ @ S0 Full Text Related documents
Year PN
7 | Lowest perceived exertion in the late morning due to effects of the endogenous circadian system Thosar, 5.5., Herzig, M.X., 2018 British Journal of 0
018 6) > Roberts, 5.A,, (...}, Emens, .5, Sports Medicine
Shea, S.A. 52(15), pp. 1011-
2017 ) > 1012
2016 4 >
O 5 FR Related documents
2015 4 >
2014 7} > [l z § !'mpact of short- compared to long-haul international travel on the sleep and wellbeing of national Thornten, H.R., Miller, ]., 2018 Journal of Sports 1
wheelchair basketball athletes Taylor, L., (.., Lastella, M., Sciences
Wiew more Nt

Fowler, P.M.

36(13), pp. 1476-
1484



Select and choose the information to export to

include the abstract if it is available

Export document settings ® X

1 28 g You have chosen to export 4 documents

Select your method of export

LE-AE O &AM MENDELEY RIS Format O csv O BibTeX O Plain Text
Endiote, Excel ASCH in HTML
& Edit Reference Manager

What information do you want to export?

Search wit
e [ Bibliographical information Abstract & keywords [ Funding detsils [ Other information

Refi Author(s) [ Affilistions Abstract O MNumber [l Tradenames & manufacturers
N Document title [ Serial identifiers (e.g. ISSM) Authaor keywords [ Acronym 1 Accession numbers & chemicals
Year [ PubMed ID Index keywords ] Sponsor [ Conference information
W Source title [ Publisher [J Funding text [J Include references Cited by
volume, issue, pages [ Editon(s) - e
Access typ W Citation count O Language of original decument N
- Source & document type [l Correspondence address
Other Dol [J Abbreviated source title
Year
Cancel
2018

VITW dLSLI AL I T Ul 1 ERT VEIALTR RIS



Select Export to legacy RefWorks

Continue exporting to RefWO I'kS ?

Yes, export to the newest version of RefWorks

& RefWorks

No, export to the legacy version of RefWorks




Login with your RefWorks account details

® RefWorks

Login using RefWorks Credentials Want to learn how to get the most out of RefWorks?

(Username \ Simply download our Quick Start Guide and yow'll be using RefWorks in no time! You can
also check out our great series of videos to leam how to quickly navigate through the

hasic RefWaorks features. For more detailed information participate in one of our free live
fraining sessions or view one of our many webinar recordings.

EleniBoro

Password

FEEEEEE R AR

\:‘ Show J

Forgot username or password?

[ | Keep my session open for 14 days

Login using Other Credentials

Dpen Athens Credentials

My Institution’s Credentials (Shibboleth) +

New to RefWorks? Sign Up for a Mew Account

Contact Us | Terms and Conditions | Privacy Policy | Cookie Policy | Cookie Preferences

Copyright 2013, ProQuest LLC. All rights reserved.



Check for errors — view Import Log

Language | Updste Profile | Customize | ConiactUs | Log out

University of Aberdeen

@ RefWorks Welcome, Eleni.

References  View  Search Bibliography  Tools  Help Search Your Database & -4 Search

|MJ |'E. Import References x B

Import completed - 2 references imported

References > AllR
* Import Log

References * Duplicate Checking Options
Referencas

(®) Selected = () Pag a

: O RefID 264
: Br (6)

Title Th
Source 20 ed (2]

Folders g (0}

ig RefID 262 phts (1)

Source Nt (17
Folders wao

g RefID 268

e RefID 267

Developer Ad|
Title FPh Bearch

: O RefID 258

Authors, Primary  Aff|
Title, Primary Ev = " .
Source SF| | L7 View Duplicates | || View Last Imported Folder iography

Folders wao y:
=1

ENCes

i@ ReflD 250 Book, Whole Reference § of 25 £3 ..ﬁQ x{}q &

Authors Fowler, EM.; Duffield B.; Lu.D.; Hickmans J.A ; Scotf T.J. Statistics a
Book Title Effects of long-haul transmeridian travel on subjective jei-lag and self-reported sleep and upper respiratory

symptoms in professional rughy league players ESEREEEETCE{S]




Most cases — no error messages

Click on View Last Imported Folder button

pdate Profile | Customize | Contact Us | Log out

L
E
E
=

University of Aberdeen

@ REfWOr kS Welcome, Eleni.

References  View  Search Bibliography — Tools Help Search Your Database = -4 Search
|'L'd New Folder I |‘E' Import References X .
. a
|ReferenCes SanR 'mport completed - 2 references imported
v Impor“[lLog
References Import Date 10/22/2018 11:18:05 AM
§ nerEe= vendor SCOPUS
(®) Selected - () Pag a
Import Filter Direct Export
| @ RefID 264
* Duplicate Checking Options Br (6)
Title Th
Source 20 gd (2}
Folders g (0}
i RefID 262 bhts (1)
Source hif 17
Folders woj
| @ RefID 268
i 0 RefID 267
a
Developer Ad|
Title Ph Bearch
i RefID 253
Authors, Primary  Aff|
Title, Primary Ew — ~ ~
Source SP | L") View Duplicates | || View Last Imported Folder iography
| J J
Folders wo|
— nces
i O RefID 250 Book, Whole Reference 6 of 28 3 ;ﬁ@ X{Iq
Authors Fowler PM.; Duffield B.; Lu. D ; Hickmans, J.A ; Scoff T.J. Statistics -
Book Title Effects of long-haul transmeridian travel on subjective jei-lag and self-reported sleep and upper respiratory
symptoms in professional rughy league players Ea.—lj.iff,lfl:me(sl




Last Imported Folder

Language | Updsate Profile | Customize | Confact Us | Logout

University of Aberdeen
Welcome, Eleni.

@® RefWorks

References View Search  Bibliography  Tools  Help Search Your Database 5 4 Search

) | . | | Additional Information ’_I
||_d Mew Folder J | E Create Bibliography J | (&) New Referance J Announcements
(9]
=]
References Last Imported [ Support Center
1 webinars
References M Crganize & Share Folders 1 =]
Referances to Use Sort by Change View
® Selected § O Page 5 Qaninlst 3 |9 v @ %5 | Authors, Primary ¥ | | Standard View v | Folders -
: g My List
i 0 RefID 272 Journal Article Reference 1 of 2 3 _5:5 X{}q
— Mot In Folder  (B)
Authors Hoshikawa M. Uchida,S.; Dohi M. §
Title Effect of pre-flight circadian phase-shifting approach on sleep variables after 9 time-zone eastward transition: @ LastImported (2] «
a case report
Documents (0
Source Sleep and Biological Rhythms, 2018, 16, 4, 457-461 " )
Folders Last Imported: Women's rights (1)
i [ ReflD 273 Journal Aricle Reference 2 of 2 3 & F.| ®{1q s workshop (17)
Authors Thornton H.R.; Miller.J.; Taylor L.; Sargent C.; Lastella M.; Fowler P.M.
Title Impact of short- compared to long-haul international fravel on the sleep and wellbeing of national wheelchair
hasketball athletes
Source J.Sporis Sci., 2018, 36, 13, 1476-1484
Folders Lasf Imported:

All records go into the Last Imported folder when they are first pulled into

RefWorks. Each new batch of records coming in from databases, replaces the
current ones in this Last Imported folder




Can create folders in advance or when you need them

Language | Update Profile | Customize | Contact Us | Reflobile

@® RefWorks

| Lg New Folder

Log out

University of Aberdeen

Welcome, Eleni.

Search Your Databaze

ﬂ 4 Search

| [ Create Bibliography . | & New Reference .

References = [ |LastImported

Additional Information

]
9]
o3
)
»

References | Organize & Share Foiders |
References fo Usa Change View
() Selected i () Page # (@ AllinList i
i O RefID 138
Authors Fowler EM.; Knez VW ; | h—a""d
Title Greater Effect of East
Source Med.Sci.Sports Exerc.,
Folders Lastimported,
m| RefID 139
: ['g Create Cancel
Authors Montaruli A ; Galasso, //f
Title The circadian typology: Te Tole of physical achvity and melatonin
Source Sport Sciences for Health, 2017, 13, 3, 469-476
Folders Last Imporied;
i O ReflD 137 Journal Article Reference 3 of 4 el IES SHW
Authors Roy,.J.; ForestG.
Title Greater circadian disadvantage during evening games for the National Easketball Association (NBA),
Wational Hockey League {NHL) and Mational Football League (MFL) teams travelling westward
Source J.Sleep Res., 2018, 27, 1, 86-89
Folders Last Imporied;
| = RefID 140 Journal Arficle Reference 4 of 4 L ER TN
Authors Thornton H R_; Miller,J.; Taylor L ; Sargent C.; Lastella,M.; Fowler P.M.
Title Impact of short- compared to long-haul international travel on the sleep and wellbeing of national wheelchair
basketball athletes
Source J.Sports Sci, 2017, 1-9
Folders Last Imporied:

Announcements

Resources a

Support Center
Webinars

 FRE)

Folders -]

#r My List
Not In Folder (0)

[Z% Last Imported (4)
Dizsertation (6)

» Documents (7)
Greece and WW2 (2)
jetlag (1)

» Kosovo (3)
Literature (6)

Music (1)

Quick Access -]

4, Advanced Search
1 Import

] Export

Create Bibliography

(&) Print References




Record management — filing in folders

University of Aberdeen
@ RefWOrkS Welcome, Eleni.
Search Your Databaze
g New Fﬂlder ﬁ Create B|IJ|I||c|u_::r.=.||1|hy,r () MNew Reference . Additional Informatien  ( Announcements
J (]
[«
ﬁ E RES{]UFEES =]
References [_Last Imported » Support Center
- Webinars
References |f Organize & Share Folders  fIE
Seferances fo E::-rl by Change Wisw
(U Selected | () Page {gké,'mlin List | =)o Authors, Primary v | Standard View v Folders -
— RefID 274 I—l'.'L'I Mew Folder . il My List
: 0 e il R Not In Folder (6)
Authors Drust B.; Waterhouse,. - Ga Last| ted (2
Title Circadian rhythms in g _» Documanis (0} 4 Lastimported (2)
Source ChronobiolInt., 2005, . v (0] » Documents  (0)
Folders Last Imported; .
e e Law (0)
Women's rights (1)
: O RefID 275 C ikl X {
workshop  (17) = XK Women's rights (1)

From the Last Imported folder you can file records into folders. Just click on All in List or make a

selection of records using the radio buttons. Open the Add to button and select a folder from the
drop-down menu, to file records into




Record management - records saved successfully to folders

@® RefWorks

References  View  Search  Bibliography  Tools Search Your Database

University of Aberdeen
Welcome, ewanag.

-» Search

Additional Information

||_'d Mew Folder J | E' Create Bibliography J | @ MNew Reference J
(9]
=3
&
References = [Last Imported b
| S
References M Organize & Share Folders ]
Raferences to L ) Sort by Change View
() Selected i () Page | (® Allin List & td v X&) Authors, Primary Standard View v
i O ReflD 2795 Journal Article Reference 1 of 4 Q;(J % 4 {}& @

Authors FullagarH H K ; Duffield.R.; Skorski S.; White D .; Bloomfield.J.; Kélling.5.; MeyerT.

Title Sleep, travel, and recovery responses of national footballers during and after long-haul international air
travel

Source |International Journal of Sports Physiology and Pedformance, 2016, 11, 1, 86-95
Folders jetlag;Lastimported;

: O ReflD 2794

Journal Article Reference 2 of 4 Q;CJ 5 4 {} &

Authors Killing.S.; Ferrauti.A.; Pleifferhl.; Meyer T.; Kellmann..
Title Sleep in sports: A short summary of alterations in sleepfwake patterns and the effects of sleep loss and jet-
lag

A record can be tagged to any number of folders.

Just repeat the above steps choosing a different
folder to file the records into

ors un.E Blonsatn B Flo.E Hams A Pallesen. s
Title Sleep, circadian rhythms, and athletic performance

Source Sleep Medicine Reviews, 2015, 23, 1-9

Folders jetlag;Lastimported;

Announcements

Resources a

Support Center
Wehinars

 FRE)

Folders a
ebiwari (1) -

ebiwari test (1)
fishy (11)

friday test (1)
green economy  (4)
hemingway test (4)
jetlag (4)
language labh (2)
medline testv2 (8)

nanking (4)

k Access =]

Advanced Search
Import

Export

% Create Bibliography

(&) Print References

@ Completed

4 item(s) moved to jet lag.
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Exercise 1

* Any questions?

Do a Scopus search to bring records into your RefWorks

account. You will need to bring 10-12 references into your
RefWorks account

* Create a new folder to file these references into

For guidance, see page 2 of worksheet
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Other ways to import records =P ABERDEEN

* |t can be a 2-step process — OnePetro is an example of this
 Can use RefWorks to search Primo and other library catalogues
 (Can create records manually — e.g. for references from websites

* For import instructions for popular databases refer to the Methods for
Importing Records sheet in your pack

 For import instructions for all University Aberdeen databases see
www.abdn.ac.uk/library/documents/guides/importing.pdf



http://www.abdn.ac.uk/library/documents/guides/importing.pdf
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Some other RefWorks features “PABERDEEN

It is also possible to:
* Create subfolders
* Add notes to a reference

* Add attachments to a reference — useful if you have a
full-text copy of the record. Each attachment must be
less than 20MB
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Creating subfolders
e Possible to create folders within folders

e Useful for subdividing a large number of references into smaller
categories within a single folder

* Must open the Organize and Share Folders tab to create subfolders



Creating Subfolders

Language | Updaie Profile | Customize | Contact Us | Log out

® RefWorks * Open Organize & Share Folders

*Find main folder
References View Search Bibli
= ° Click on the Folder icon next to the name of a folder
to open the drop-down menu

|.|_'d Mew Folder j | [ Create Bibliography J

References > [iLaw * Select Create Subfolder
L] 2
£
References M Crganize & Share Folders 1 &)
Wou have § reference(s) not in folders. Duplicatas not in folders. |5 View Shared Ares i Statistics 3 Default Settings Folders a
Share Entire Database (24) g i My List
Mot In Folder (6) Mot In Folder (B)
5@ Lastimported (0} = g @ LastImported (0)
» Documents (0) = ¢ Documents (0]
Law () = | Law ()
Women's rights (3) Creafte Bibliography » 3)
Expart »
workshop (17) i | po
| o Create Subfolder
(g4 Renams Folder
[Lg Clear Folder a
3 Delete Folder h
[D Find Duplicates 4
I BRLLLLIALML!




Creating Subfolders

Language | Update Profile | Customize | Contaci Us | Log out

University of Aberdeen

@ Re:fworks Welcome, Eleni.

Search Your Database e . Search
g New Folder Create Bibliography | | & New Reference Addifional Information A Announcements
A A A E
® Resources a
References = | Law '3

Support Center

Create New Folder p @l /ebinars

References || Org Select a Parent Folder: Mew Folder Name: ﬁ D
You have § reference(s) not in folders. Duplicates not|  |'“Women's rights W Essa'_lll's. Folders a
Share Entire Database (24) oy My List
Mot In Folder (&) Mot In Folder (6)
[ LastImported (D) g Create Cancel [G@ Last Imported (0)
e
=y p Documents (0)
* Name the subfolder
e = Law (2)
® CI|Ck on create = G \Women's rights  (3)
e = [ workshop (17)




Creating Subfolders

Language | Updaie Profie | Customize | Contsct Us | Log out

University of Aberdeen

@ REfWOrkS Welcome, Eleni.

Search Your Database

o New Folder Create Bibliography | &) New Reference Additicnal Infermation Announcements
J J J ()
=]
@ Resources a
o=
References [ Law > Support Center
- Webinars
References | Organize & Share Folders &
“fou hawve G reference(s) not in folders. Duplicates not in folders. & Wisw Shared Area ji Sististics ﬂ Default Settings Folders a
Share Entire Databaze (24) (=1 o My List
Mot In Folder (6) Mot In Folder (6)
4% Last imported (0) 2 Ly 5@ Last Imported (0)
¢ Documents (0) 0 Ly p Documents ()
Law (2) g Law (2)

» Women's rights (3)

Eszsays (D)

nt folder (indented)

Subfolders are listed under the pare

workshop (17)



Making notes

Announcements
ReflD 3810 MNewspaper Aricle Reference 2 of 20 .ﬁ@ ®{}q s Q
Article Title  Forthe love of art and good causes @ Resources
Source The Business Times, 2012, nfa, Singapare, United Kingdom, Singapare [ 4 Support Center
Folders Ar & Business; :
VWebinars
ReflD 3817 Journal Article Reference 3 of 20 iﬁ@l‘ ®{1q ¢ n D
Title Banking, Financial Services; Bank of America Announces Unique At Conservation Project
Source |nvestment Weekly Mews, 2011, 230, MewsRx, Atlanta, United States, Atlanta Folders
Folders Art & Business; -
oir My List
ReflD 3818 Report Reference 4 of 20 a @ [
sl X {3 Q¢ [ Notin Folder (63)
Title Turkiye Halk Bankasi A.S. Halkbank - Annual Report, 2011
LastImported (6
Source FEeportal, 2011, n/a, REFORTAL. S3DM. BHD ., Kuching, Malaysia, Kuching @ P (6)
Folders Art & Business; | Art & Business (20)
ReflD 3823 MNewspaper Aricle Reference 5 of 20 .ﬁ@f w{}q s Business Schoal (1)
Article Title Lehman's Last Sale Coaching Culture  (7)
Source Wall Street Journal (Online), 2010, nfa, Mew York, Y., United States, Mew York, MY,
. . » Documents  (0)
Folders Ar & Business;
Finance (5)
ReflD 3826 Book, Whaole Reference 6 of 20 @i} oY | S .
atie Stearman
leel AT ulture Works @ The Palitical Economy of Culture -
Source 2001, University of Minnesota Press, Minneapolis, MM, LISA Leadership (1)
Folders Art & Business;
i ; Quick Access
ReflD 3813 Journal Article Reference 7 of 20 .ﬂ@ ®{}q
Authors Barhat Vikram arch
Title BEAUTIFY YOUR CLIE
Source Advisors Edge, 2011, 20 .
eyl [0 add notes to a record, clic
ReflD 3573
€ . bgraphy
on the Edit button
Article Title  Miro, Miro an the wall wi
works of art, Damian Ba
discovers the pieces tha
Source Financial Times, 2007, 20, London (UK}, United Kingdom, London (LK)
Folders Art & Business; 188 Reference(s)

o

21 Folder(s)

Armr e T J——— Ll E e Ta) —

[ »

m

-

QI e




Making notes

e s AL s e | rmicrsme

R T T e

Edit Reference

Title: B 7 U x :.|

Refere Circadian rhythms im sports performance - An update
Lo New|
B
B
) Start Page: 21
Other Pages: 44
Add to folder Select a folder. .. v
i [ Law Ca Women's rights =1
Attachments Choose File | Mo file chosen :I
[ * Additional Fields ]
i N .
Additional Comments about Harvard -
| = Prev | | = Next | | L") Duplicate . | |=] Save Reference . | & Save & Add New . -
A A . A A A
4

||| '=y AVanted sedith



Making notes

Edit Reference

Retrieved Date: ke

! Shortened Title: p 7 y x,

U B 7 u x x |9 =
Ebook Central book

...ahd scroll down to User 1.

Then type your notes into the
LT IER box and Save Reference

User 3: B 7 U x x°

Userd: p 7 g x, x° ' M

;¢—Prevj|=-t Nextj |EDDuincatej"@Save&Addmewj

)




Attaching documents to records

Announcements

ReflD 3810 MNewspaper Aricle Reference 2 of 20 .ﬁ@ ®{}q s
Article Title Forthe love of art and good causes
Source The Business Times, 2012, nfa, Singapare, United Kingdom, Singapare
Folders Ar & Business;
ReflD 3817 Journal Article Reference 3 of 20 }EE’I‘ ®{1q ¢
Title Banking, Financial Services; Bank of America Announces Unique At Conservation Project
Source [nvestment Weekly Mews, 2011, 230, NewsRx, Atlanta, United States, Atlanta
Folders Art & Business;
ReflD 3818 Report Reference 4 of 20 ,BE/I' ®{}q s
Title Turkiye Halk Bankasi A.S. Halkbank - Annual Report, 2011
Source FEeportal, 2011, n/a, REFORTAL. S3DM. BHD ., Kuching, Malaysia, Kuching
Folders Art & Business;
ReflD 3823 MNewspaper Aricle Reference 5 of 20 .ﬁ@f w{}q s
Article Title Lehman's Last Sale
Source Wall Street Journal (Online), 2010, nfa, Mew York, Y., United States, Mew York, MY,
Folders Ar & Business;
ReflD 3826 Book, Whaole Reference 6 of 20 @ {} 9 |
leel AT ulture Works @ The Palitical Economy of Culture -
Source 2001, University of Minnesota Press, Minneapolis, MM, LISA
Folders Art & Business;,
ReflD 3813 Journal Article Reference 7 of 20 .ﬂ@ ®{}q
Authors Barhat Vikram
Title BEAUTIFY YOUR CLIE T tt h t h f I |_t t f
Mbeiiiiepipr |O dLLAC e Tull-text o1 an
Folders Ar& Business;
L L]
ticle t d, click on th
dl'ticie TtO a recorq, ClICK Oon e
Authors Barr, Damian
Article Title  Miro, Miro on the wall wi O
ieryets Edit button
discovers the pieces tha
Source Financial Times, 2007, 20, London (UK}, United Kingdom, London (LK)
Folders Art & Business;

o

Armr e T J——— Ll E e Ta) —

Resources

Support Center
VWebinars

 fE]

Folders
oir My List
=7 Motin Folder ({63)

L@ Lastimported (6)

| Art & Business (20)

Business School (1)
Coaching Culture (7)
» Documents  (0)
Finance (5)

Katie Stearman (4)

Leadership (1)

Quick Access

188 Reference(s)
21 Folder(s)

[ »

m

-

QI e
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Attaching documents to records

Edit Reference

Title: B I !! X, x:]

Circadian rhythms in sports performance - An update

3
Periodical, Full: Chronobiology international
Pub Year: 2005
Volume::22
Issue: 1 B
Start Page: 21

Other Pages: 44

...then click on Choose File

S next to Attachments and
[ I select the relevant document

» Additional Fields

Add to folder 'Select a folder... v

from your H: drive

* Additional Comments about Harvard

= Prev J => Next J (") Duplicate J ' [=) save Reference J © Save & Add New J a

%
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Edit Reference

Periodical, Full: Chronobiology international

Pub Year: 2005

Volume: 22

Issue:|1

Start Page: 21

Other Pages: 44

Add to folder

Attachments

* Additional Fields

|¢— Prev = Next
J J

Select a folder...

Law =} Women's rights [+

Choose File | No file chosen

Delete

time.docx
(13K)

Attaching documents to records

| [ Duplicate J

| &) save Reference J

| © Save & Add New J

Click on Save Reference

@® RefWorks

References  View

|Ld MNew Folder J | ﬁ' Create Bibliography J | @ New Reference J

Search Your Databaze

Search  Bibliography  Tools  Help

Additional Information

References = [ Women's rights

References 1 f
Referances to Uss

Organize & Share Folders |

Sort by Change Wiew

@) Selected | (0 Page | (O AlinList | Lo - | B X|B< Authors, Primary ¥ Standard View v
| ReflD 264 Web Page Reference 1 of 3 i EE LY
Title The No.1 Source for Oil & Energy News
Source 2018, hitps./oilprice.com/
Folders \Women's rights;
i O RefID 274 Journal Article Reference 2 of 3
Authors Drust B Waterhouse J.; Atkinson, G ; Edwards B ; Reilly T
Title Circadian rhythms in sports performance - An update
Source Chronobiol.Int., 2005, 22, 1, 21-44
Folders Law Women's rights;

Records with documents
attached to them display

d

paperclip icon




Managing your records — remove duplicate records

University of Aberdeen
@ R e f WO r k S Welcome, Elaine&Janet&Susan .

Search your RefiWaorks database ﬁ -4 Search
~View Shared Area - Additional Information ¢
|_g Mew Folder ) Mew Reference ' Resources a8
k © All Eeferences A 0
E Support Center
l'ﬂrM LISt A i
References > p VVepinars
Exact Duplicates e fRS
Refere#DEIEtEd TUEIEELEES Close Duplicates Folders a
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©) Selected § ) Page § @ AllinList & Ca v | @)X |S|e Authors, Primary E| Standard View |E| chapter1 (2)
chapter2 (0)
i ReflD 400 Journal Article Reference 1 of @ " ol [ i
: <0 g SN
chapter 3 (0)
Authors Keats M.E.; Emery.CA.; Finch,C.F. hapter 4 (0
Title  Are we having fun yet?: Fostering adherence to injury preventive exercise recommendations in young chapter4 (D) I
athletes Conference Proceedings

Do this on a regular basis

Never delete records that you know you have already cited in your work —
only the more recent duplicate (check the RefWorks ID number)



RefWorks selects the newest record to remove (higher reference ID

number) because you are more likely to have used the first record

Tools

References

View Search  Bibliography

Search your RefWWorks database

||_'d Mew Folder J |Create Bibliography J | () Mew Reference J

Additional Information

References > Close Duplicates

Authors
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Source
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Ref 1D

Authors
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Authors
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Magazine Aricle Reference 1 of 20 i M {1 &
Roberts, A
BACK TO SCHOOL: Harry Potter and the Order ofthe Phoenix is just the latest entry in a tradition of British
boarding-school maovies that stretches back to the 1930s. But the public-school ethos also spawned a
slew of post-war films about men who refuse to grow up
SIGHT AMD SOUMD, 2007, 17, 8, 46, BRITISH FILM INSTITUTE
P=ychaology;
312 Magazine Article Reference 2 of 30 ;ﬁ@ X{1g
Roberts Andrew
Backto school
Sight & Sound, 2007, 17, 8, 46-49, British Film Institute, Londaon
Journal Article Reference 3 of 30 w b IER TN
. Waterhouse ) ; Atkinson,G.; Edwards B.; Reilly.T.
Circadian rhythms in sports performance - An update
Chronobiol.Int., 2005, 22,1, 21-44
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Drust.B.; Waterhouse J.; Atkinson,G.; Edwards B.; Reilly.T.
Circadian rhythms in sports performance - An update
Chronobiol.Int., 2008, 22, 1, 21-44

anchorages;jetlag;
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chapter1 (2)
chapter2 (0)
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chapter4 (0)
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electronic books  (4)

jetlag (66)

paper - nature (32)
Psychology (50)

Quick Access =]

4, Advanced Search
i Import

|l Export

g Create Bibliography
¥ Delete References

@ Print References



Creating a bibliography

University of Aberdeen

® RefWorks Welcome, Elen. Select a folder and
click on the
Create Bibliography

Search Your Datahase e s Search

1

o New Folder = | [ Create Bibliography

Create a bibliography from a list of references

_ button near the top
S References to Include From Sworkshop: O selected (0) © Page (16) ® Al in List (16) )
~ETErENces = workshop ou can select a different folder from the folder area to the fight of this window. Of the Screen
References Organi Select an Output Style | Harvard - British Standard v 2
leferences to Use | | L, Preview I a SeleCt you r
® Selected Page Al in List -
RefID 258 Select a File Type | Word for Windows (2000 or later) v | 3 p refe rred
A“‘h‘_"m Pr‘?mar"_.r iﬂ &;JL‘; ’E.' Meed Help creating a bibliography? Did you want fo format a paper and bibliography instead of creat plicgraphy from refe re n C I n g Sty I e
Title, Primary Evaluation of Mixing in Low 3 list of references? 4
Source SPE EOR Conference at C ) _ ) _
Folders workshop; | 4 Manage Output Styles J [ create Bibliography J
RefID 250 P 1
) ~ Women's nghts (3 ’ SeIeCt d Flle type
Authors Fowler, PM.; Duffield B.; Lu.D.; Hickmans.J A Scott T.J.
Book Title Effects of long-haul transmeridian fravel on subjective jet-lag and self-reported sleep and upper respiratory Essays (0)
symptoms in professional rugby league players ksh 16 .
Source |International Journal of Sports Physiology and Performance, 2016, 11, 7, 376-8384 workshop (16) E CIle On Create
Folders _./EleniBoro-Reflist (8)workshop;

RefID 253 Journal Article Reference 3 of 16 Okl XA Bibliography
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Ahmet Selguk D Zkiricl 2012, "Considering Istanbul As A Financial Center: Targets, Following Steps”®, International Journal of Business and Social Science, vol. 3, no. 18, pp. nfa.
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What’s next?

* Any questions?
* Create a bibliography from records in a folder

For guidance, see step 9, page 4 of worksheet
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| already have a Word/Excel document containing a list of

references that | want to use. How do | get these into
RefWorks?

There is a way of transcribing this data to get it into RefWorks but it is

time-consuming, a bit complicated and rather tedious — RefWorks help
screens provide more info

We recommend finding the records in databases and exporting them to
RefWorks, or manually type or paste the information into RefWorks
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Notes

* You may have to create references manually in your RefWorks account.
See document: Methods for importing records for guidance

 For adding favourite styles to your RefWorks account see our
presentation: “Using RefWorks to manage references and create

bibliographies — Part 2”, available at:
http://finditfastlibraryworkshops.pbworks.com/w/file/fetch/124310919

[FiF_refworks part2 1718.pdf



http://finditfastlibraryworkshops.pbworks.com/w/file/fetch/124310919/FiF_refworks_part2_1718.pdf
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RefWorks...the Future = ABERDEEN

RefWorks launched an updated version (new RefWorks)
e Completely new interface
* New features aim to improve collaboration and sharing of resources between researchers
* Other new features aim to simplify the research process from beginning to end
* Looks nice, but does not contain (yet!) all the features we think it needs to have

ProQuest’
% E 8

3 > 2 | 9
é All Documents
L‘. Shating /
B My Collections N/

‘ Tags \/

We are working with and supporting the current version (legacy RefWorks) for 2018/19
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Help and advice

* Importing references from databases document:
www.abdn.ac.uk/library/documents/guides/importing.pdf

e RefWorks YouTube videos www.youtube.com/user/ProQuestRefWorks

 RefWorks website for Help screen
 Database online help screens for hints on searching

* Information Consultants:
www.abdn.ac.uk/library/support/contacts-106.php#panell162

* |T Service Desk: Floor 1 —The Sir Duncan Rice Library
MyIT Portal: https://myit.abdn.ac.uk



http://www.abdn.ac.uk/library/documents/guides/importing.pdf
http://www.youtube.com/user/ProQuestRefWorks
http://www.abdn.ac.uk/library/support/contacts-106.php#panel162
https://myit.abdn.ac.uk/
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Further Help & Support 9ABERDEEN

e QOur video guides to Primo can be found at www.abdn.ac.uk/library/support/information-
skills-179.php#panel547 ﬂ

 Our Find it Fast! wiki is a collection of resources designed to help you find good quality
information quickly. It contains support materials such as slides from workshop presentations
and worksheets
http://finditfastlibraryworkshops.pbworks.com/w/page/86602816/Home

* Our list of Library guides can be found at
www.abdn.ac.uk/library/support/library-guides-101.php

Check MyAberdeen as some of the reading materials for your course may already be available there

 Forany IT-related queries contact our colleagues at the IT Service Desk servicedesk@abdn.ac.uk



http://www.abdn.ac.uk/library/support/information-skills-179.php#panel547
http://finditfastlibraryworkshops.pbworks.com/w/page/86602816/Home
http://www.abdn.ac.uk/library/support/library-guides-101.php
mailto:servicedesk@abdn.ac.uk

@™ UNIVERSITY OF
WABERDEEN

Responsible access and use

Downloaded material
* For your personal use, not for sharing
* |If you share — non-compliance with terms/conditions of our license, reduces our
usage stats (and may lead to cancellation of subscriptions due to low use)
Copyright law applies to print and online materials
* Print, copy or scan one chapter of a book
 Some publishers of electronic books will allow more than this

Access to material of a pornographic, criminal or offensive nature including
material promoting terrorism is not permitted and the University's web filters
will operate to block this. If you need to work with any terrorist-related material
that is essential to support your intellectual research or study you must clear this
use in advance with your supervisor

Library Regulations available at
www.abdn.ac.uk/library/using-libraries/library-regulations-65.php



http://www.abdn.ac.uk/library/using-libraries/library-regulations-65.php
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Thank you for listening.

Any questions?




