
 
Library Special Collections and Museums, 2019/20   1 
 

Find it Fast! – How to find and use e-books 

 Information Skills Practical Workshop 

 

 
 

A great benefit of our subscribed e-book collections is that you can look for authoritative, high quality books to 

support your learning and research, whenever you are able to connect to the internet. 

Ebook Central, ScienceDirect and SpringerLink are particularly useful in your search for information 

because they support full text searching. This allows you to search across every word of every page of the 

books in these collections for the information you need, in addition to title, author and publisher.  

Use this worksheet in conjunction with the documents: Ebook Central – a quick guide and Some other  

e-book collections which are contained in your information pack. Work your way through the sections in this 

worksheet to familiarise yourself with some of our e-book collections and remember… 

 Please ask for help at any time if you need it 

Ebook Central 

Ebook Central can be accessed via Primo, our online resource discovery tool – http://primo.abdn.ac.uk  

Using the Find Databases tab in Primo, search for Ebook Central and select the link in the results list. This 
takes you to Ebook Central’s information page in Primo. In the View Online section, click on Ebook Central 
(ProQuest). You will need to enter your University computer username and password to access the 
collection.  

1. Searching Ebook Central  

Ebook Central supports full text searching in the initial single search box and has Boolean and proximity 

search capabilities. It does support truncation (use the * symbol) but this may not be entirely reliable. 

Ebook Central search rules 

phrase 
search 

Enclose search phrase in quotation marks “ ”  e.g. “drug use” 

truncation 
Perform a truncation search using the wildcard character * e.g. cat* will return results for cat, 

cats, category, catholic etc. 

Boolean Search: when using Boolean operators, you must enter them in uppercase 

AND Narrows a search by linking keywords or phrases e.g. “drug use” AND adolescents 

OR Widens a search to look for singular and plural forms & synonyms e.g. “drug use” OR 
“substance abuse” 

NOT 
Will return documents that refer to keywords or phrases and specifically exclude others 

e.g. heroin AND cocaine NOT marijuana - will return documents containing the terms 
heroin and cocaine and exclude those referring to marijuana 

 

Exercise 1 Using the advanced search platform in Ebook Central 

In this exercise we will look for books on the following subject: ‘British volunteers in the Spanish Civil 

War’ 

1. In the first search box type exactly as given: 

"British volunteers" OR "British Battalion" 

2. In the second box add exactly as given: "Spanish Civil War" OR “The Civil War” and press 

Search 

The default display for records in the results is based on how relevant they are to your search 

criteria. If your search words appear in key fields e.g. title and description, these items are presented 

towards the top of the result list. 

       How many records were retrieved in total?  

 

http://primo.abdn.ac.uk/
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3. Change the results display by selecting a different option from the drop-down menu (Sort By).  

You can also look at the relevance order by Chapter Results. To use this option, click on the 

Chapter Results tab located immediately above your results  

4. You can use any of the options displayed in the left hand Refine column to restrict your results 

5. To introduce more ideas to your search or start a new one, click on Edit this search. If required, add 

another search field by clicking on the plus symbol underneath the search boxes  

Ebook Central also allows you to browse through titles indexed in broad subject areas. To access a listing of 

subjects, click on the Browse Subjects link located towards the top of the page. 

2. Reading in Ebook Central 

The Ebook Central guide provides guidance on viewing and reading books on the Ebook Central platform. 

3. Downloading books from Ebook Central  

It is not possible to download complete e-books from Ebook Central to keep forever. However, it is possible 

to download a complete book for up to 21 days. After 21 days the loan with expire and you will be able to 

download, or “borrow”, the book again. There is no limit to the number of times that you download the item 

while you are a student at the University. 

Do not try to download any books from Ebook Central just now, in this workshop, as this feature is not 

available on the campus classroom PCs. However, you can download e-books using your own device 

whether on- or off-campus. There is a separate guide to downloading e-books to your own devices, available 

at: www.abdn.ac.uk/library/documents/guides/qgdbs009.pdf 

Additionally, you may download (copy/paste) a portion of an e-book. The portion limit is set by the publisher 

of the e-book and may range from a single chapter or a set number of pages. This information is given on the 

initial landing page record for each individual e-book. To use this option, select Read Online to open the 

book and click the PDF icon in the navigation toolbar. Please note that with some of the books available to 

us through Ebook Central, the download option opens a “Ready for Download” window for downloading 

content in PDF format.  

4. Using your Ebook Central e-bookshelf  

You can store as many e-books as you want in your Ebook Central bookshelf. By using your bookshelf, you 

can return to books you are interested in and see any notes or annotations which you have made in them. It 

is very simple to arrange the items in your bookshelf into specific folders. See the Ebook Central guide in 

your pack to understand the features of the bookshelf. 

ScienceDirect  

This database contains a great deal of important academic material that is published by Elsevier only. We do 

not have access to all content in this database. We have full-text access if there is a green dot above the 

title on the results list. All the titles that the library has purchased are listed in Primo. ScienceDirect search 

features are not powerful so we recommend that you perform simple searches only.  

ScienceDirect search rules 

phrase 

search 
Enclose search phrase in quotation marks  “ ”  e.g. “drug use” 

Boolean search 

AND 
Narrows a search by linking keywords or phrases. ScienceDirect assumes AND 

between keywords unless you type the Boolean operator OR between each search 

term/phrase  

e.g. “drug use” adolescents 

OR Widens a search to look for synonyms & singular and plural forms  

e.g. “drug use” OR “substance abuse” 

NOT 
Will return documents that include keywords or phrases, and specifically exclude others 

e.g. heroin and cocaine and NOT marijuana - will return documents containing the 

terms heroin and cocaine and exclude those referring to marijuana 

 

http://www.abdn.ac.uk/library/documents/guides/qgdbs009.pdf
http://www.abdn.ac.uk/library/documents/guides/qgdbs009.pdf
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Go to Primo and in the Find Databases tab search for ScienceDirect. Click on the name of the database. 
Primo will open the database’s details page. In the View Online section, click on ScienceDirect (Elsevier).  
You will need to enter your username and password to access the collection. Using the search rules, follow 
the exercise below.  
 

SpringerLink  

We have access to around 60,000 e-books through SpringerLink. This collection is particularly strong in 

computing science (including the lecture notes series), engineering, mathematics, life sciences and physics 

but has books in many other subject areas. You will not have access to everything on this database – only 

what we have paid for.  

Exercise 3 Searching SpringerLink 

 

1. Enter your keywords into the single search box. You can find the SpringerLink search rules and access  

the Advanced Search screen platform by clicking on the cog symbol 

2. Next to your results, untick the box beside Include Preview-Only content 

3. You can now narrow down the results using the limits in the left-hand side column. Under Content Type, 

click on Chapter; this will narrow the results down to books  

4. On the results list, click on a chapter title or on the View Chapter link to view the full record 

5. Click on Download PDF to save or print the full-text of the chapter 

 

SpringerLink is particularly generous in the amount of full text material that it lets you download in PDF to keep 

for yourself. Some books can be downloaded in full. SpringerLink also have a service that allows you to order 

a personal, print-on-demand soft cover edition of certain e-books for £24, 99.  

Other e-book collections from the University of Aberdeen 

Besides Ebook Central, ScienceDirect and SpringerLink we subscribe and have access to other important  

e-book collections. Remember though, that we do not have access to all titles in these collections. 

To access other e-book collections: 

1. Go to Primo (http://primo.abdn.ac.uk/) and select Find Databases near the top of the screen. 
2. Then click on All Ebook Collections  

3. You will then get a list of the many e-book collections we subscribe to 

4. Click on the name of an e-book collection to find out the range of subjects and number of e-books that are 

available in each of the collections 

5. In the View Online section, click on the name of an e-book collection to link to it  

Exercise 2  Searching ScienceDirect  

1. Click on Advanced search 

2. Type all search terms into the first search box using “nesting”:  

("drug use" OR "substance abuse") AND (adolescent OR youth OR teen) 

3. Click on Search at the bottom of the screen  

4. From the options to the left of the results, select Book chapters 

5. Manage the records you have found: tick boxes to the left of two records that interest you and select 

Download 2 articles 

6. Save the downloaded file to your H: drive  

 

http://primo.abdn.ac.uk/
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Alternatively, select a subject area from the options on the left-hand side in the Find Databases screen. You 

can do this by clicking the right arrow next to a discipline, e.g. Arts and Humanities > Literature so you can see 

the databases and e-book collections available in that particular subject area  

Remember all e-book collections have different downloading/copying/printing restrictions and their own search 

rules. Look for the Help option on their sites to find the search rules. 

Further information on e-books 

• Ebook Central – a quick guide: www.abdn.ac.uk/library/documents/guides/dbs/qgdbs004.pdf 

• Ebook Central – how to download e-books: www.abdn.ac.uk/library/documents/guides/qgdbs009.pdf 

• Ebook Central on your mobile device www.abdn.ac.uk/library/documents/guides/qgdbs008.pdf   

We have concentrated on a selection of e-book resources, which we subscribe to as an institution. There are 

many other e-books freely available online, however the quality of these free resources cannot be 

guaranteed. Staff at the University of Cambridge Library have created a list of >70 freely available e-book 

resources. Use with caution: http://libguides.cam.ac.uk/ebookscam/free 

Accessing electronic resources when off-campus 

Most of our electronic resources are available to access when off-campus simply by logging in using your 

university computer username and password. To do so, you will often have to click on a link entitled Login 

via your institution OR Shibboleth OR UK Federation. It varies depending on the resource you are using. 

You will then be asked to enter your University computer username and password. 

You can also access electronic resources when off-campus through the University’s Virtual Desktop 

Infrastructure (VDI).  

• Details are available at: 

www.abdn.ac.uk/toolkit/documents/uploads/remote-access-vdi.pdf 

• More detailed library guidance on accessing electronic resources is available at:  

www.abdn.ac.uk/library/documents/guides/qgdbs005.pdf  

Help and advice  

Library staff and Information Consultants can help with any difficulties using any library resource 

Information Consultant contact details: http://bit.ly/InfoConsultants 

Subject & Enquiry staff (TSDRL Floors 4-6, Medical and Taylor Libraries help desks) 

Library web pages www.abdn.ac.uk/library 

IT staff are able to help with specific IT-related problems you may be having 

IT Service Desk - Log any IT problems at https://myit.abdn.ac.uk 

Tel:     01224 - 273636 (24 hour service available) 

Email: servicedesk@abdn.ac.uk 

 

http://www.abdn.ac.uk/library/documents/guides/qgdbs004.pdf
http://www.abdn.ac.uk/library/documents/guides/qgdbs009.pdf
http://www.abdn.ac.uk/library/documents/guides/qgdbs008.pdf
http://libguides.cam.ac.uk/ebookscam/free
https://www.abdn.ac.uk/toolkit/documents/uploads/remote-access-vdi.pdf
https://www.abdn.ac.uk/library/documents/guides/qgdbs005.pdf
http://bit.ly/InfoConsultants
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